Handy Library Manager for Windows | 2021

Learn how to add a book data using ISBN number?

Step 1: Open Handy Library Manager

(& Library Administrator

Main | Add Items/Borrowers | Edit/View Table | Backup | Maintenance | Help | Upgrade/Register

|l'> Check Out| | #9 Renew | ‘ all Library ﬁ_ | & Manage Loans | | & Options |
b | &3 Manage Reservations | | s Statistics |
| #« Check In | | #/ Reserve | | # Borrowers |
Home Page | Reports | Labels | Statistics
Your Library Name
Address: Logo, information, description, ... Useful links
A_ddress Line 1
City, State, ZIP Enter additional information here s Manuals, Tutorial, How
Phone: to start
Phone Number « Library Supplies E
Hours:

Mon. - Thu.: 10 am -6 pm
Fri.-Sat: 10 am-4 pm
Sun.: Closed

Librarian
Librarian Name
Librarian Phone
Librarian Email

Messages :

Total Items : 5357 Auto B.ackup wil not be done on Exit - see Options/Maintenance.
Total Copies : 5422 Last Backup Date : 11/09/2016

Loaned Out : 0
Overdue : 0
Total Borrowers : 245

e Start Handy Library Manager.
e Click Library to open the main library database.
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Step 2: Open the Add Item form

(%) LIDRARY Table - Main Library

Main  Add kerns / Bomowens  Edit / Weew Table Mainterance Baclosp ¢ Restore
Search | Advanced Search | Mscelaneous

I Want My Patty (Pictire Lion: Tclrr'.r R

I?.'!ﬁ Hmim_.. (i Preston Py Story) Colin Mchaughi
1372 I Lowe You, Blue Kangaroo  Emma Chiches
3824 Paddngton at the Zoo Michas| Bond
EEQT Paddmgton the hbst Michae| Bond
1814 Mog's Bad Thing Judith Kemr
H654 The Chromcles of Namia: The C. 5. Lews
3970 Prince Caspian [(Chronides of PC, 5, Lews
4628 The Butterfiy Lion Michas| Marpur

B

Field to Search; ——
TITLE Mot ey
Text to Fnd: ) o
Repart - = |Labels : E
i - : WClear Mie v W [=llx] 5306015 Fiadd || FEde || X Delete
| Dsplay Each Copy View | Quick Edet | Mscelaneous | Quick Add
IDNG  PRINT TITLE AUTHOR T - |DEFAULT -
2219 One, Twa, Three and Away: |Los Myers -
221 One, Twa, Three and Away: § Lais Myers e E
4422 Startng "Henry V* {Starting StE.), Boagey tikle Siver Wolf
5973 ¥oung Leamer’s Ditionary (ErEl.'Eh-ﬂ Goldsmi ar Alice: Borchardt

1er Woyager
publshed 1999-11-15 -
Add Edi Delete | . bLast
Enpﬁ[l.’i] Crrulationd 0]
PRINT _{ CWATE_ADDHE BARCODE (CALL VOLUME

_W__-

e Click Add in the Main Library window.
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Step 3: Auto-catalogue data from the web using ISBN number

(& Add Item

Auto Catalog | Maintenance

ISEN :
0375508260

Search Site :
Library of Congress = | @ Web Search |

\1 ) \3

Main | Details | Subjects | Notes | Custom | Copy Info-Main | Copy Info-1 | Copy Info-2

IDNO

TITLE
AUTHOR
COAUTHORS

T AME
PUBLISHER
PUBLISHED
PLACE
SERIES
EDITION
CATEGORY
LEVEL
FORMAT
ISBN

Paris 1919 : six months that changed the world

MacMilan, Margaret

Margaret MacMilan. \ ' . I_U |I U )

A4

Book | % Select Picture |
Random House | fif Clear Picture |

New York | SelectFle |

1st U.S. ed.

0375508260

e Enter or scan ISBN number (1) (only numbers).

e Select Search Site (2).

e Click Web Search (3).

e Review result (4).

¢ |f you want to enter more information, you can do it now or later (call
number, price, location, condition, ...)

e Click Save & Close or Save & Next (5).
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Step 4: barcode number?

(& Add Item

Auto Catalog | Maintenance

ISBN : Search Site :

0375508260 Lbrary of Congress = | @ MWeb Search |

Main | Details | Subjects | Notes | Custom | Copy Info-Main | Copy Info-1 | Copy Info-2

> 2 1
/

BARCODE

CALL MAC 940. 3/141

VOLUME

LOAN_TYPE

COPY_NOTES

LOCATION | & Select Picture |
CONDITION | i Clear Picture |

| SelectFle |

e Click on the Copy Info-Main (1) tab.

e If you leave the BARCODE (2) field empty the program will create a unique
barcode value.

e |f your book already has a barcode label, enter or scan it into the BARCODE
field.
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Step 5: New item is listed in the Main Library

@:) LIBRARY Table - Main Library

Main Add Items / Borrowers Edit/ View Table Maintenance Backup / Restore

Search | Advanced Search | Miscelaneous | JlCose |
Field to Search: i P
7
s = | 2 Web Help|
Text to Find:
| 2{iSearch | | & Clear |
Report : ~| Labels :
View 2| | % Clear | M o4 » M |z|\2| 2/10 | #Add || fSiEdt || X Delete/
Display Each Copy View | Quick Edit | Miscellaneous | Quick Add

IDNO TITLE AUTHOR PRIN = | CatalogView.htm =

1006 A passion for excelence
1012 Pirates of the Caribbean: A World' Gore Verbinsk
1008 The Apollo 13 mission :cord event: Radomski, Ka by: MacMillan, Margaret
1013 The Gardening Handbook Peter McHoy
1007 The story of Jamestown / Braun, Eric,

1005 Webster's Third New Interndtional Merriam Web: 3
1004 What every student should khow ¢ Anderson, Chi PA R-" b
1002 What is acupuncture? How ddes it Stiefvater, Dr 1919

1001 Wisdom of the ancient one,

Peters, Tom
chandMacMilan. M — Paris 1919 : six months that
changed the world

=
New York Random House ‘

_:.H'ﬁ H xxi, 570 p., [16] p. of plates : ill. ; 25 cm.
el T®y

e De Leon Paive

| Add || FEdt || Delete | | Lest |

Copies(1/1) | Circulation(D)
PRINT_C DATE_ADDI BARCODE CALL VOLUME  LOAN_TYPEC
2 Taoa 74 i

/2016/L000114  |MAC940.3 | |

e The Library Main table lists the new item (1).
e The new item has one copy (1).

If you have your library data in a spreadsheet file or MARC file, you can contact us,
and we will import your library collection into our program.

If you have library materials without ISBN numbers, please review the lesson: how
to enter information manually.
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